EXECUTIVE SUMMARY/ABSTRACT TEMPLATE

The executive summary or abstract is a brief, one-page overview of what the grant reviewer will find in the full grant application. Keep it short and to the point.
To use this template, replace “Program Title” with your program’s title and then follow the instructions in italics.
Note: If the funder’s guidelines spell out a mandatory structure for the executive summary or abstract, follow that rather than this template.
Executive Summary: Program Title
Proposed initiative: Enter the name of your project or program and the full name of the funding competition you’re applying to for grant consideration.
Target population: Copy and paste a sentence or two from the full grant application about who you’re planning to target and serve with the grant monies.
Goal: Copy and paste your goals from the project design section of your proposal narrative.
Plan of action: Copy and paste the key activities that comprise the program’s implementation process. Key activities may include planning, meeting with community partners, recruiting and enrolling participants, starting program services, and monitoring and evaluation frequencies.
Performance measures: Copy and paste your objectives and performance targets from the project design section of your proposal narrative.
