BUDGET SUMMARY TEMPLATE

The budget summary brings together all the expenses for the project the proposed grant will fund.
To use this template, replace “Project Name” at the top of the table with your project’s name, replace the “Line Item” placeholders with your specific line item category titles, and type in your numbers. Add additional rows as necessary.
	Project Name Budget Summary

	Line Item
	Requested
	In-Kind
	Total Line Item Expenses

	Salaries 
	
	
	

	Fringe Benefits 
	
	
	

	Subtotals 
	
	
	

	
	
	
	

	Line Item
	Requested
	In-Kind
	Total Line Item Expenses

	Travel 
	
	
	

	Subtotals 
	
	
	

	
	
	
	

	Line Item
	Requested
	In-Kind
	Total Line Item Expenses

	Equipment 
	
	
	

	Subtotals 
	
	
	

	
	
	
	

	Line Item
	Requested
	In-Kind
	Total Line Item Expenses

	Supplies 
	
	
	

	Subtotals 
	
	
	

	
	
	
	

	Line Item
	Requested
	In-Kind
	Total Line Item Expenses

	Contractual 
	
	
	

	Subtotals 
	
	
	

	
	
	
	

	Line Item
	Requested
	In-Kind
	Total Line Item Expenses

	Other 
	
	
	

	Subtotals 
	
	
	

	
	
	
	

	TOTAL BUDGET SUMMARY
	Requested
	In-Kind
	Total Expenses

	Direct Costs 
	
	
	

	Indirect Costs 
	
	
	

	Total Project Budget 
	
	
	


