Date

Creditor Name

Address

RE:
Account #: 

Name on Account: 

Balance: 
To Whom It May Concern:
As you are aware, I am unable to pay the regular monthly payment on the account listed above because [briefly describe financial hardship; for example, “I have been laid off, and my current income covers only my basic living expenses”].
My intent is to honor my obligation with your company. Recently, your representatives have been calling me with increasing frequency. In fact, I have received X calls within the past seven days. I can’t handle the stress this is causing, and I request that you put an end to further contact. I promise to communicate with you when my financial situation improves.
Thank you for your patience and understanding.
Sincerely,

Your Name

Address

Phone Number
